NPUHATO: YTBEPXJIEHO:

Ha [lemaroruueckom CoBere 3aBeayronui
[TpoTokon Ne 1 ot 27 aBrycra 2020 roxa MBOY «Jletckmii cag Ne 45 «OKTssOpEHOK»
Jlyuxuna T.A.

ITpuka3z Ne 235 ot 28.08.2020 roga

MHOJOXEHHUE
0 nopsiiKe pa3padoTKN U NPUHATHUS
JIOKAJILHBIX HOPMATHBHBIX IPABOBBIX AKTOB
B MYHUIIUNIAJIbHOM OK/IZKETHOM JOIIKOJbHOM 00pa30BaTeIbHOM YUYpPe:KIeHU U
«Jdercknii cag Ne 45«OkTsa0péHok»

1.001ume moJ1okeHus

1.1. Jlannoe Ilomoxenue o TOpsSAKE pa3pabOTKUM W NOPUHATHS — JIOKAJbHBIX
HOPMATUBHBIX MPABOBBIX aKTOB B MYHHIIUIIAJLHOM OIOJKETHOM JIOIIKOJBbHOM
oOpazoBaTenbHOM yupexaeHun «Jlerckuit cam Ne 45 «OkTa0péHok» (nmamee —
[Tonoxxenue) pazpadbotaHo B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM No 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoii @enepaunn» (¢ U3MEHEHUAMH ), Tpya0BOro
konekca PO (anee - TK P®), I'paxxnanckoro Koaekca PO (manee - 'K PD), a Taxxke
YcraBoM MyHUIIUTIAIBHOTO OFOJIKETHOTO JIONIKOJIBHOTO 00pa30BaTENbHOTO YUPEKIACHUS
«erckuit cam Ne 45 «OxTAOpEHOK» U APYTUMU HOPMATHUBHBIMHU IPABOBBIMU aKTaMU
Poccuiickon ~ @enepanuu,  perJiaMEHTUPYIOIIMMU  JIESTEIBbHOCTh  OpPTraHU3allUi,
OCYIIECTBIISIONINX 00pa30BaTEIbHYIO NESITEIBHOCTb.

1.2. Hactostmee Ilomoskenune pa3paboTaHo B IENsSX pealu3ald TpaBa Ha
CaMOCTOSITEJIbHOE CO3J]JaHHE€ HOPMATHMBHO-TIPABOBOM 0a3bl JJIsi CBOEH JEATEILHOCTH B
paMKax IMOJHOMOYHM, OTHECEHHBIX 3aKOHOIATENhCTBOM Poccuiickoit denepanuu K
KOMIETEHIIUY  MYHHIIUINATBHOTO  OIO/HKETHOTO  JIOIIKOJIBHOTO  00pa3oBaTEIbHOTO
yupexaenus «Jlerckuii can Ne 45 «OxTa0penok» (nanee — YupexaeHue).

1.3. Jlannoe IlosioxkeHue MOMOJHSIET U KOHKPETU3UPYET MOPSAIO0K M3AaHUS JTOKATbHBIX
aKTOB, ONPEACIICHHBIX YCTAaBOM YUpPEXKJCHHS, YCTAaHABIMBAET €IUHbIE TPeOOBAHUS K
HOPMATUBHBIM  JIOKAJIbHBIM aKTaM, WX TOJATOTOBKE, OGMOPMIICHHIO, TPUHATHUIO,
YTBEP)KJICHUIO, BCTYIUICHUIO B CHJIy, BHECEHUIO M3MEHEHUW M OTMEHE, MyOJMKaIluu Ha
o(HUIIHAIBHOM caiTe YUpeKICHHS.

1.4. Ilensamu u 3agadaMu HacTosAMIEro [10/10xeHNs IBIISIFOTCS:

— HOPMAaTHBHO-TIPABOBOE  PETyJIMPOBaHHE  OOpa30BATENbHBIX  OTHONIICHUW B
YupexneHuu;

— CO3J]aHue €AMHON M COTJIACOBAaHHOW CHCTEMBI JIOKAJIbHBIX HOPMATHBHBIX aKTOB
YupexneHus;

— o0ecrieyeHue TMPUHIMIIA 3aKOHHOCTM B HOPMOTBOPYECKON  JI€ATEILHOCTH
YupexneHus;



— COBEPIIEHCTBOBAHME IPOIIECCa MOATOTOBKH, O(POPMIICHHUSI, TPUHATUS U peaTu3aiuu
JIOKJIBHBIX HOPMATUBHBIX aKTOB;

1.5. JIokanmpHBIE aKThI, COOTBETCTBYIOIIIME BCEM TPeOOBaHUSM 3aKOHOJATEIhCTBA PO,
ABJISIIOTCSL  00S13aTENIbHBIMU K UCIIOJTHEHUIO BCEMHM Yy4YacTHUKaMU 00pa30BaTENIbHBIX
OTHOIIICHUM.

2. OcHOBHBIE BU/BbI JIOKAJIBHBIX AKTOB Y4YpesKIeHUs

2.1. Jlokanenwuii akm  YUpeKACHUS MPEJICTABISECT COO0OM OCHOBAaHHBIMA  Ha
3aKOHOJIATEIbCTBE O(PUIMATIBHBIA MPABOBOM JOKYMEHT, MPUHATHIA B YCTaHOBJICHHOM
MOPSAJIKE W PETYJUPYIOIIMKA OTHOLICHUA B pamkax YupexaeHus. l[lepedeHbp BHIIOB
JIOKAJIbHBIX aKTOB, PErIaMEHTHUPYIOIIUX O0O0pa30BaTENbHYIO NESITEIbHOCTh, BKJIIOYAET B
ce0sl TpUKa3bl, PEIICHUS, MOJIOKEHUS, MPaBWIA, WHCTPYKIUU U APYrUe JOKYMEHTHI.
[IpencraBieHHBIN IEPEUCHb BUJIOB JIOKABHBIX AKTOB HE SIBIISIETCA UCYEPIBIBAOIIIAM.

2.2. Ycmae VYupexneHWss — JIOKalIbHBIM AaKT, HAa OCHOBE KOTOPOTO JEHCTBYET
oOpa3oBarenpHas opraHuzanus. Ero comepikanue ompenensiercs cT. 25 deaepaibHOTO
3akoHa oT 29.12.2012 Ne 273-®3 «O06 obpazoanuu B Poccuiickoit denepanum.

2.3. Ilpuxa3 — JIOKaNbHBIA aKT, U31aBAEMBbIN 3aBEAYIOIIUM JIJI1 PEIIEHUS] OCHOBHBIX U
ONEpPaTUBHBIX 3a7ady. B J1emonmpou3BOACTBE BBIACISIIOTCS MPUKA3bl IO OCHOBHOM
JESITENbHOCTH, MPUKA3BI IO TUYHOMY COCTaBY, IPUKA3bl 10 BOCHUTAHHUKAM.

2.4. Pewienue — JOKalbHBIA akKT, NPUHUMAEMbIH KOJUIETHAIBHBIMU OpraHaMH
VYupexaeHus B LeNsX pa3pelieHus: Han0oliee BaKHBIX BOIPOCOB UX ACATEIBHOCTU. TEKCT
peLIEHUsI COCTOUT U3 JABYX YAaCTEH: KOHCTATUPYIOLIEH U paCIOPSAUTEIIBHOM, pa3IeICHHbIX
cioBoM «PEIINJ» («PEILINIIAY», «PEIINIIO», «PEIINIINY). [Ipu nHeobxomumoctu
KOHCTaTUPYIOIIasl 4YaCThb MOYKET COJEPKATh CCHUIKM HA 3aKOHBI U APYrHMe HOPMAaTHBHBIE
akTel. PacriopsaurenbHas 4acTh M3JIAraeTcs IIyHKTamMu. PemeHuss MOryt colepikarb
IPUJIOKEHHS, CChUIKA Ha KOTOpbIE JAeTCd B  COOTBETCTBYIOIIMX  ITYHKTax
pacropsiANTENLHON YacTh. PemieHunss MOANMMCHIBAIOTCS MPEACENATEIEM M CEKpEeTapeM
KOJUJIETMAJIbHOTO OpraHa.

2.5. Ilonoxcenue — JOKANbHBIA AKT, YCTAHABIMBAIONIMK IMPABOBOM CTAaTyC OpraHa
yIpaBJieHHUs] YUpeKICHUEM, UM OCHOBHBIC TTpaBuiia (TIOPSAIOK, MPOLEAYPY) peatn3aiuu
JOYV kakoro-nmm6o u3 CBOMX MPaBOMOYHUH.

2.6. Ilpaguna — JOKAIBHBIM AKT, PErJIAMEHTUPYIOIINN  OpraHU3alHOHHBIE,
JTUACIHUIIMHAPHBIE, XO3SWCTBCHHBIE M WHBIE CHEHHAIbHBIE CTOPOHBI JIESTEIBHOCTH
VYupexaeHus W €ro paOOTHUKOB, BOCIUTAHHUKOB W HX POJUTENICH (3aKOHHBIX
npe/ICTaBUTENEH ).

2.7. Unempykyua — TOKaJbHBIM aKT, YCTAaHABIMBAIOMIMK TOPAIOK M CHOCOO
OCYIIICCTBJICHUS,  BBITIOJIHCHUS  KaKUX-TUOO  NIEWCTBHM; COBOKYMHOCTH  IMPABHII
OCYIIIECTBJICHUSI ONMPENCIEHHBIX BUAOB ACATEIBHOCTH, MPOBEACHUS PadOT, CIy:KeOHOTO
MTOBEJICHUSL.

WNHucTpykimeit onpenenstoT IpaBoBoii ctaryc (mpaBa, 00s13aHHOCTH, OTBETCTBEHHOCTD)
paboTHHKA 10 3aHUMaeMOW JOJDKHOCTU. WHCTpyKIMS COACPKUT HMMIEPATUBHBIC
(moBenuTENbHBIC, HE JOIMYCKAIOIINE BEIOOPA) HOPMATHBHBIC MPEATUCAHUSI.

JIOMKHOCTHBIE ~ WHCTPYKIIMH, pa3paldaThiBa€T PYKOBOJIUTENIHh 00pa30oBaTEIBHOU
OpraHU3aLHH.

2.8. YupexaeHue uMeeT JApyrue cnenuduueckrue HOPMATUBHBIE JOKYMEHTHI,
PETYIUPYIONINE OTHOMICHHS B chepe 00pa30BaHUs WM KOHKPETU3UPYIONINE TOKYMEHTHI,



yKa3aHHbIE B HACTOSLIEM ITYHKTE, B 3aBUCHUMOCTH OT KOHKPETHBIX YCIIOBUU JESITEIIBHOCTH
JETCKOro caja: MpaBuia, pacHUCaHMs, IUIAHbL, TPaQUKH, UKIOTPAMMBI, IPOrPaMMBL,
NOPSJIKH, IPOTOKOJIBI, [TaCIIOPTAa.

2.9.JloroBopel M UHBIE COIJAILIEHUS, KOTOPHIE M3AAIOTCS YUpEKIACHUEM He
€IMHOJINYHO, a IyTEM COIJIaCOBaHUS C WHBIMM JIMI[AMH, BBICTYNAIOIIMMU B HHUX, B
KAueCTBE CaMOCTOATEIBHON CTOPOHBI (HAmpUMeEp, TPYIOBBIE JOTOBOPHI, JOTOBOPHI Ha
OKa3aHUE IUIaTHBIX 00Pa30BATEIbHBIX YCIYT U T.J.) HE ABJIAIOTCS JOKAIBHBIMU AKTaMH.

3. IopsaoK MOATOTOBKH JIOKAJTBHOTO aKTA

3.1. UHumaTopoM MOATOTOBKH JIOKAJTbHBIX HOPMATHBHBIX aKTOB MOTYT OBITh:

— YUYPEIHTEIb;

— 3aBEYIOIIUN Y UpEKICHUEM;

— YYaCTHHUKHU 00pa30BaTEIbHBIX OTHOLICHHH.

3.2. 1lpy u3aHUM JIOKAJIBHOIO aKTa 3aBEAYIOLIMN PYKOBOACTBYETCS MPUHLUUIIAMU
3aKOHHOCTH, 00OCHOBAaHHOCTH, IEMOKPATU3Ma U CUCTEMHOCTH.

3.3. OcHOBaHHMEM [Ji MOATOTOBKHM JIOKAJIBbHOTO aKTa MOTYT SIBIISAITbCSI U3MEHEHUS B
3aKoHoAaTenbcTBe PD (BHECEHHE W3MEHEHUH, W3JaHUE HOBBIX HOPMATHUBHBIX MPABOBBIX
aKTOB).

3.4. IIpoeKT 10KaTbHOTO HOPMATUBHOTO aKTa TOTOBUTCS OTACIBHBIM PAOOTHUKOM WJIU
rpynIoi pabOTHUKOB MO MOPYYEHHUIO 3aBEIYIOLIETO.

3.5.[loaroToBKa JIOKaJIbHOTO HOPMATHUBHOTO aKTa BKJIIOYaeT B ceOs M3ydeHHE
3aKOHOAATEIbHBIX W WMHBIX HOPMATUBHBIX AaKTOB, JOKaJIbHbIX HOPMATHUBHBIX aKTOB
oOpa3oBaTeNbHON  OpraHu3allii, pPErJiaMeHTUPYIONIMX TE€  BOMPOCHI,  KOTOPHIE
MIpPEAnosaraeTcss OTpa3uTh B MPOEKTE HOBOTO aKTa, M Ha ITOW OCHOBE BHIOOP €ro BUA,
coJiep KaHus ¥ TIPEICTABIICHUE €r0 B MMUCbMEHHOU (popme.

3.6.[lonrotoBka HamboOJiee BaXXHBIX JIOKAJbHBIX HOPMATHUBHBIX AaKTOB JIOJKHA
OCHOBBIBATbCSl Ha PE3yJIbTaTax aHAJIU3a OCHOBHBIX CTOPOH AEATEIIBHOCTH YUpEKICHUS,
TEHJACHIIUI €ro pa3BUTHUS U CIIOKHUBIICHUCS CUTYAIUU.

3.7.1lo Bompocam mpuema Ha pPabOTy, MEPEBOIOB, YBOJIBHEHUH, MPEIOCTABICHUS
OTIYCKOB, MOOLIPEHUN WM NPUBJICUCHUS COTPYAHUKOB K JUCLUIUIMHAPDHOW WIIA
MaTepUAIbHOW OTBETCTBEHHOCTH U3AAI0TCS MPUKa3bl, B cOOTBeTCTBUU ¢ TK PO.

3.8. [IpoeKT JIOKaTbHOTO HOPMATUBHOTO aKTa MOJJICKHUT 00sS3aTeIbHON MpPOBEpPKE Ha
JIUTEPATYPHO-CTWIIMCTUYECKYID TPAMOTHOCTH M  IIPABOBOM  DKCIIEPTHU3E, KOTOpHIC
OPOBOJATCA  YUPEXKIECHUEM CAMOCTOSITENBHO JMOO C y4acTHEM NPHUBJICUEHHBIX
CHELUATUCTOB.

3.9.[IpoekT JIOKaJbHOIO HOPMATUBHOTO aKTa MOXET ObITh NPEICTaBICH Ha
oOCyXXJIeHHE IyTE€M HallpaBJCHUsl MPOEKTa 3aUHTEPECOBAHHBIM JIMIIAM, TPOBEIACHUS
COOTBETCTBYIOILIETO COOpaHUs C KOJJIEKTUBHBIM OOCYXJCHHEM IMPOEKTa JIOKAJIbHOTO
HOPMAaTUBHOIO aKkTa M T.A. B cilydae corimacoBaHusi MPOEKTA JIOKAJIBHOTO aKTa HAa HEM
npoctasisiercs Buza « COI'JIACOBAHO».

3.10. [lopstnok MPUHATHS JOKAJIBHBIX AKTOB YCTAHABIMBAETCS Y CTABOM Y UPEKICHUS:
YKa3bIBAIOTCSI KBOPYM C LIEJBIO YCTAHOBJIEHUS MPAaBOMOYHOCTH OpraHa CaMOYIIPABJICHUS,
dbopma 1 MOPSIIOK TOJIOCOBAHUS.



3.11. /Ina BBEACHHS B JCWCTBHUE JIOKAIBHOIO aKTa M3JA€TCSA MPHUKa3 3aBeayromero. B
MIPAaBOM BEPXHEM YIIIy JIOKaIbHOTO akTa numetcs ciioBo «Y TBEPKJIEHO» ¢ ykazanuem
dbamMuu pyKOBOAMTENS, 1aThl 1 HOMEpa U3AaHUS MIPUKa3a.

312.B VYupexnaeHuu CO3HAIOTCS YCIOBHUS IS  O3HAKOMIICHHS yYaCTHUKOB
00pa30BaTENbHBIX OTHOIICHUN C JIOKAIbHBIMH akTaMu. (O3HAaKOMJIEHHE MOXKET OBITh
IIPOBEICHO MOJ MOJIKCh B CIy4asiX, MPEAYyCMOTPEHHBIX HOPMATUBHBIMHU JIOKYMEHTaMH,
an0o0 pa3MelieH B OO0IIeToCTYymHOM MecTe (MHGOPMAlMOHHBIA CTEHJ JETCKOTO caja,
o(pUIMaTBHBINA CAaNT JOMIKOIHHOTO 00Pa30BaTENILHOTO YUPEKIACHNUSA).

3.13. I3MeHeHus B JIOKAJIbHBIN aKT BHOCSITCS 110 MEPE HEOOXOUMOCTH.

4. JlokyMeHTa/IbHOE O(popMIIeHHE

4.1.JIoKanpHBIA aKT JOJDKEH OBITh JOKyYMEHTaldbHO odopmieH. CTpykTypa
JOKAJIbHOTO aKTa JIOJDKHA OOECHEeYuTh JIOTUYECKOE pa3BUTHE TEMBbl IPABOBOIO
peryaupoBaHusl.

4.2. O6mue TpedoBaHUsA K O(OPMIICHUIO JIOKAJIBHBIX aKTOB BKIJIIOUAIOT CIIEAYIOIINE
IIOJIOYKEHUS:

— JIOKanbHBIM aKT AOJDKEH COJEpKaTh HAMMEHOBAHUE JIOKAJBHOIO akTa W JaTy
W3JIaHHUS.

— Ecnu tpebOyetcst pa3bicHEHUE Liened U MOTHUBOB NPUHATHUS JIOKAJBHOTO aKTa, TO
Heo0XoiMMa BCTYNUTeNbHAs YacTh — npeaMOyna. IlonokeHuss HopMaTUBHOTO XapakTepa B
npeaMOyJTy He BKJIFOUAIOTCS.

— HopmaTtuBHble npeanucanust opopMIIsiIOTCS B BUJE TYHKTOB, KOTOPbIE HYMEPYIOTCS
apaOCKUMU LU(PpaMH C TOYKOM M 3ar0JOBKOB HE UMEIOT. [[yHKTBI MOTYT MOApa3AeIsaThCs
Ha TOJMYHKTHI, KOTOpPbIE MOTYT HMETh OYKBEHHYI0 WIM LHUPPOBYI0 HYMEPALMIO.
3HauuTeNbHbIE MO OOBEMY JIOKAJIbHBIE aKThl MOTYT JEIUThCS Ha TIJaBbl, KOTOpPbIE
HYMEPYIOTCS pUMCKUMU IIU(paMU U UMEIOT 3ar0JIOBKHU.

— Ecnu B n0OKanbHOM aKkTe MPUBOIATCS TAOJIMIBI, TPapUKH, KapThl, CXEMbl, TO OHHU
opopMIIAIOTCST B BUJE MNPUIOKEHHHM, a COOTBETCTBYIOUIME IYyHKThI JIOKAJLHOTO aKTa
JOJKHBI IMETh CCBUIKM HAa 3TU MPUJI0KEHUS.

— JloKanbHBI HOPMATUBHBIM AKT M3JIaraeTCsi HAa TOCYIAPCTBEHHOM s3blke PD wu
JIOJDKEH COOTBETCTBOBATH JIMTEPATYPHBIM HOPMAM.

— B 5moKasbHBIX HOPMATUBHBIX aKTaX JAOTCS ONPENEICHUS] BBOJAUMBIX OPUINYECKHUX,
TEXHUYECKUX W JPYIrUX CHEHUAIbHbIX TEPMUHOB, €CIM OHHM HE  SBJISIOTCA
OOILIEU3BECTHBIMM M HEYNOTPEOJsIeMbIMU B 3aKOHOJATeNbCTBE P® U peruoHasbHOM
3aKOHOJATEIIBbCTBE.

5. OcHoBHBIE TpQﬁOBaHI/Iﬂ K JJOKAJIBHBIM HOPMAaTUBHBIM aKTaM

5.1. Cpenu JIOKaJIbHBIX HOPMATHUBHBIX aKTOB 00pa30BaTEIbHON OPTaHU3aIlMU BBICIIYIO
IOPUANYECKYIO CHIIy UMeeT Ycmag. 11o3TOMy, npuHUMaeMbie B Y UPEXKIAECHUN JIOKAIbHbBIC
HOPMATUBHBIE AKTbI, HE JIOJKHBI IIPOTUBOPEUHTH €0 Y CTABY.

5.2.1Ipn moAroToBKE JIOKAJbHBIX HOPMATHUBHBIX AKTOB, PETYIUPYIOLIMX COLUAIBHO-
TPYJIOBbIE OTHOIIEHUSA (HampuMep, KOJUICKTUBHBIA JOTOBOp, MpaBHiia BHYTPEHHETO
pacrnopsijika u Jip.) cleayeT pyKOBOJICTBOBATHCSI PEKOMEHIALUSIMU O HUX.



5.3.Ilonosxcenue, npaguna, uHCMPYKYuu JOJDKHBI CONEPKATH  CIECAYIOLIUE
00s13aTebHbIE PEKBU3UTHI:
— 0003HaueHUE BU/Ia JIOKATHLHOTO HOPMATHBHOTO aKTa, €r0 HAMMEHOBAHUE,
— TpHUQBL: IPUHATO, YTBEPHKACHO, COTIIACOBAHO;
— TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHUIO.
5.4. Ilocmanoenenue NOIKHO COJIEPHKATh CIAEAYIOLIUE 00513aTEIbHbBIE PEKBU3UTHI:
— 0003HaueHHUe BH/Ia IOKATHbHOTO HOPMATUBHOTO aKTa, €r0 HAUMEHOBAHUE;
— MECTO U JaTy NPUHATHUS;
— TEKCT, COOTBETCTBYIOLINI €r0 HANMEHOBAHUIO;
— JIOJKHOCTb, (paMUJINIO, MTHUIMAJIBI U TOANKCH JIMIIA, BBIHECILIETO TOCTAHOBIICHUE;
— OTTHCK I€YaTH.
5.5. Pewtenusa NOKHBI COIEPKATD CIENYIOIINE 00s3aTeNbHbIE PEKBU3HUTHI:
— 0003HaueHKE BUA JOKATbHOTO HOPMATHUBHOTO aKTa;
— MECTO U JaTy NPUHATHUS;
— TEKCT;
— JOJDKHOCTb, (DaMUJTMIO, MHULIMAJIBI U MOAIKUCH JIMLA, IPUHSBIIETO PEIICHUE;
— OTTHCK II€YaTH.

5.6. Ilpuxa3zer u pacnopsaxcenus IOJKHBI COJEP)KATh CJIEAYIOLIME 00s3aTelIbHbIE
PEKBU3UTHIL:

— 0003HaueHUE BU/Ia JIOKATbHOIO HOPMAaTUBHOIO aKTa, €r0 HAUMEHOBAHUE;

— MECTO U JaTy NPUHATHUS;

— PETrUCTPALMOHHBIN HOMED;

— TEKCT;

— JOJDKHOCTh, (DaMUJIMIO, MHUIMAIBI U TOJMNUCH PYKOBOIUTENS 00pa3oBaTesIbHON

OpraHU3aLMH.

[Ipukassl U pacropsKEHUS BBIMOJIHSAIOTCS HA OJIaHKe Y UpekIeHUS!.

5.7. IlIpomoxkonst u akmwl 1OTHKHBI COJIEPKATh CIEAYIOIIHNE 00s13aTeIbHbIE PEKBU3UTHI:

— 0003HaYeHMEe BH/1a JOKAJIbHOTO HOPMAaTUBHOTO aKTa;

— MECTO U JIaTy NPUHSATHUS;

— HOMEp;

— CIIMCOK MTPUCYTCTBYIOIINX;

— TEKCT, COJEp KalIui ITOBECTKY JHS, ONMCAHHME XOJa, MOPSAKa W NPOLEAYpPHI
COBEPILIAEMBIX OINpPEACIICHHbIX (FIOPUANYECKH 3HAYUMBIX) IOEHCTBUNA JIMOO OTCYTCTBHUE
OTIPEJICIICHHBIX (PAKTOB;

— JOJDKHOCTh, (PaMHIIMIO, MHHUIMAIBI U TMOAMHCH JHUla (JHUI[), COCTAaBUBIIUX WU
MPUHAMABIIUX YYaCTHE B COCTABJIEHUHU MTPOTOKOJIA WIIA AKTA.

5.8. Memoouueckue pekomenoayuu OTKHBI COIAEPKATh CIENYIOIIUE 00s3aTelIbHbIe
PEKBU3UTHIL:

— 0003HayeHHe BUa JOKAJIbHOTO HOPMAaTUBHOTO aKTa, €T0 HAUMEHOBAHHUE;

— MECTO U JIaTy NPUHSTHS;

— TEKCT, COOTBETCTBYIOIINIA €ro HaMMEHOBAaHUIO M COJEp)KallWi yKa3aHWE Ha BHI,
HAaUMEHOBAaHWE W JaTy MPUHATUSA MpPaBWJ WIA HWHCTPYKLUUH, HOPMBI KOTOPBIX
Pa3bICHAIOTCA, KOHKPETU3UPYIOTCS WIH JETAIU3UPYIOTCS METOAMYECKUMU
PEKOMEHTALUSAMU;



— JIOJDKHOCTh, (aMuIusl, WHUIUAIBI Juia (JIHIl), COCTaBUBIIMX METOJUYECKUE
PEKOMEHIAITHH.

5.9.Ilpocpammel u naaumsl JODKHBI COJCpPXKATh CJCHyIOIIHWE  OOs3aTeTbHbBIC
PEKBU3UTHI:

— 0003HaYeHUE BHU/Ia IOKATHHOTO HOPMATHBHOTO aKTa, €r0 HAUMEHOBAHNE;

— MECTO | JjaTa MPUHSITHUS;

— TEKCT JIOKAJIbHOTO HOPMATHUBHOTO aKTa, COOTBETCTBYIOIIUNN €r0 HAMMEHOBAHUIO.

5.10, Jlonrncnocmunaa uncmpykyus paOOTHUKA JIOJDKHA COJEPXKATh  CIICTYIOIIUE
pasienbl:

— 00IIUe MOJIOKEHUS;

— OCHOBHBIE 33/1a4H, [IPaBa, MPeI0CTaBIsIEMbIE pAOOTHUKY U €T0 00S3aHHOCTH;

— B3aMMOJCHUCTBUS;

— OTBETCTBEHHOCTh 32 HEKAYECTBEHHOE H  HECBOEBPEMEHHOE  BBITIOJHEHHE
(HencnoJHeHue) 00sA3aHHOCTEN, TPETYCMOTPEHHBIX TOKHOCTHON HHCTPYKLIUEH;

— TpeboBaHUs K PaOOTHHUKY.

6. IMopsaa0K NPUHATHS U YTBEPKIeHHS J0KAIBHOT0 HOPMATUBHOI'0 AKTA

6.1. JIokampHBI HOPMATHUBHBIN aKT, MPOLIEAIINNA POLUEYPY COTIIACOBAHUS, ITOJIEKUT
IIPUHATHIO U YTBEPKIACHUIO 3aBEAYIOIIUM B COOTBETCTBUU C Y CTAaBOM Y UPEKICHUS.

6.2. JIOKaJIbHbIE ~ HOPMAaTUBHBIE  AKThl  YUYPEKIEHUS  MOTYyT  IPHUHUMAThCS
pykoBoauTeneM, O0umm codpanneM KoiiekTuBa, [lenarornueckum CoBeTom.

6.3.Ilpy TpUHATHM JIOKAJIBHBIX HOPMATUBHBIX AaKTOB, 3aTPAarMBalOllUX IIpaBa
BOCIIMTAHHUKOB, YYUTHIBAECTCSI MHEHHE POIUTENBCKOIO KOMUTETA.

6.4.He momnexar NPHMEHEHUIO JIOKAJIBbHBIE HOPMAaTUBHBIE aKThl, YXYAIIAIOLINE
MOJIO’)KEHUE YYAaCTHUKOB 0Opa3oBaTeNIbHbIX OTHOUIEHMH 10 CPAaBHEHUIO C TPYIOBBIM
3aKOHOAATEIBCTBOM, KOJJIEKTUBHBIM JIONOBOPOM, COIVIAILICHUSMH, a TAKXKE JIOKAJIbHbIC
aKTbl, IPUHATHIC C HAPYLICHUEM ITOPSAKA yUeTa MHEHMS IIPEACTABUTEIBHOIO OpraHa.

6.5. [Ipowenumii mpoueaypy NpUHATHS JOKAJIBbHBI HOPMATUBHBINA aKT YTBEPKIACTCS
pykoBoauTeneM oOpa3oBaresnbHOM opraHuzauud. Dakt yTBepxkaAeHHs odopmisieTcs
npuka3oM 3asenytomero JJOY, 3aBepeHHbIN NOAMNNUCHIO.

6.6. JIokanpHBII HOPMATUBHBIA aKT, BCTYNAET B CHIIy C MOMEHTA, YKa3aHHOI'O B HEM,
1100, B cilydyae OTCYTCTBHS TAKOTO YKa3aHMsI, [0 UCTEUEHUH 7 KaJeHIapHbIX THEH, C 1aThl
NPUHATHUS, JAHHOTO JIOKaJIbHOTO HOPMATHBHOIO akTa. J[aToil NpPHUHATHS JOKaJIbHOIO
HOPMATHUBHOTO aKTa, TPEOYIOMIETO YTBEPKACHUS 3aBEAYIOIIUM YUpPEKIACHUEM, SIBISIETCS
JlaTa TaKoro yTBEPKIACHUSI.

6.7.Ilocne yTBEpKIEHHUs JIOKAIbHOTO HOPMATHBHOTO aKTa MPOBOAUTCSA MpPOLEIypa
O3HAKOMJIEHUSI C HHMM YYaCTHHUKOB 0Opa30BaTENbHBIX OTHOIIEHHUH, Ha KOTOPBIX
pacIpoOCTPaHSAIOTCS MOJOKEHUS JAHHOTO JIOKAJIbHOIO HOPMAaTHUBHOTO aKTa.

6.8. YTBEpKI€HHbIN JIOKAJIbHBIA aKT (MOJIOXKEHUE) MOJUICKUT ONMyOJMKOBAHMIO Ha
ounranbHOM caiTe YupekIeHHs B TeUCHHE OAHOTO KaJeHAapHOTO JTHSI.

7. ITopsaiok BHeCeHUsI H3MEHEHUS U IONOJTHEHUH B JIOKAJIbHBIE AKThI

7.1.B [neicTByrOmME JOKAJTbHBIE aKThl MOTYT OBITh BHECEHBI W3MEHEHUS |



JIOTIOJTHCHMSL.

7.2. IlpennoxxeHue O BHECEHUH H3MEHEHUM MOXKET HCXOJUTh OT JIIOOOTO opraHa u
JMIla, KOTOPBIM cOrjaacHoO Hacrosmemy IlomokeHHi0 MMeeT MpaBO CTaBUTh BOIPOC O
pa3paboTKe W MPUHATUM COOTBETCTBYIOIIETO JIOKAJIBHOTO aKTa JUOO0 yTBEpkKAaTh 3TOT
JIOKYMEHT.

7.3. Ilopsimox BHECEHU U3BMEHEHUN U JOMIOJTHEHUM B JIOKAJIbHBIE aKThI ONPEACISETCS B
CaMMX JIOKaJbHBIX aKTaX. B OCTaIbHBIX CllydyagX HW3MEHEHHUS U JONOJHEHUA
OCYIIECTBIISIIOTCS B CJIIEAYIOLIEM MOPSIIKE:

— BHECEHHE U3MEHECHUU U JIONOJHEHUN OCYIIECTBIISIETCS B MOPSAJIKE, YCTAHOBIEHHOM
B JIOKQJIbHOM HOPMAaTHBHOM aKT€, HA OCHOBAaHUHU KOTOPOI'O0 BHOCSTCS U3MEHEHHS;

— U3MCHEHUSA U JOMOJHEHHMS B JIOKAJIbHBIC AaKTHI: IIOJIOXKEHHUs, TPUHATBIE 0e3
COTJIACOBaHMS C OpraHOM yIpaBlieHHUs (caMOyIpaBlieHHs), IIpaBHJIa, HWHCTPYKIIHH,
MpOrpaMMbl, TUIAHbI, TTOCTAHOBJICHUS, PELICHUS, MPUKa3bl U PACIOPSKEHHS, BHOCITCS
MyTEM H3JIaHWs TIPUKa3a 3aBEAYIONIETO0 O BHECEHUM W3MEHEHWN WM JONOJIHCHUW B
JIOKJIbHBIA HOPMATHUBHBIN AKT;

— U3MEHEHUSA U JOIOJIHEHHUS B MOJOXKEHHUS, TPUHSTHIE MMOCIIE COTJIACOBAHMS, BHOCSATCS
IyTEM W3JaHUs TPUKa3a 3aBEAYIOLIETO YUPEKICHUEM O BHECEHHM W3MEHEHUWM WU
JIOTTOJTHEHUH B JIOKAJIBHBIN AKT, C MPEIBAPUTEIBHBIM MTOTYYEHUEM OT HETO COTJIACHS.

7.4. VI3MeHeHus U NOTOJIHEHUS B JJOKAJIBHBIN aKT, BCTYIMAIOT B CWIIY C 1aThl, YKa3aHHOU
B IIPMKA3€ O BHECEHWH U3MEHEHUN WJIM JIOTOJHEHUH B JIOKAJIbHBIA HOPMATHBHBIN aKT, a B
CJIy4ae OTCYTCTBHS YKa3aHUS B HEM JAThl — IO UCTEYEHUIO 7 KAIEHIAPHBIX JHEW, C J1aThl
BCTYIUICHUS IPUKA3a O BHECEHUW U3MEHEHWN WM JOTOJIHEHUN B JIOKAJIBHBIN aKT B CHITY.

7.5.I3MeHeHUsT U JOTOJHEHUS B MPEANUCAHUS U TpeOOBaHUS, MPOTOKOJBI U aKTHI,
METOJUYECKUE PEKOMEHIAIMUA, AKThl O MPU3HAHWHU JIOKAJIBbHBIX AKTOB, YTPATHUBIIAMU
CUJIY, HE BHOCSITCS.

8. OTBETCTBeHHOCTDH

8.1. 3a HEeMCNOJHEeHNE WM HeHAJIe)KaIllee MCIIOJIHCHUE TpeOOBaHUH, YCTaHOBICHHBIX
B JIOKQJIbHBIX aKTaxX YUpeXJICHUS, COTPYJHUKUA HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C
YcraBoMm, TpyaoBbIM KogekcoM Poccurickon denepanumu.

8.2.3a  HEWUCIIOJHEHHE WM  HEHAJJIe)Kalllee  KCIOJHEHHE  O0O0s3aHHOCTEMH,
YCTAHOBJICHHBIX AaHHBIM [lomoskeHueM, paOOTHUKM JIETCKOTO Cajia, Y4YacTBYIOIIHE B
pa3paboTKe JIOKATbHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C JICHCTBYIOIINM
TPYJAOBBIM 3aKOHO/IATEIICTBOM.

9. JeiicTBHE JIOKAJIBHBIX AKTOB

9.1. JlokanpHble aKThl YUPEKICHUSA IECUCTBYIOT TOJIBKO B MpEAETax JOIIKOJIbHOTO
00pa3oBaTEIBLHOTO YUPESKIACHUS U HE MOTYT PEryJIMPOBAaTh OTHOIICHHMS, CKJIAIbIBAFOIIIHECS
BHE 00pa30BaTEIIbHON OpraHU3AIIHH.

9.2. JIokalibHbIE aKThl YUpPEXKACHUS YTPAUUBAIOT CHITY (IIOJHOCTBHIO WIH B OTAECIBHOMN
YacTH) B CIAEAYIONIUX CIydasx:

— BCTYIUICHUME B CHWJIy AaKTa, IPU3HAIOLIETO JAHHBIMA JIOKAJIbHBIA AKT YTPATUBIIUM
CUILy;



— BCTYIUIEHUE B CHJIY JIOKQJBHOTO akTa OoJjbllel IOPUAMYECKON CHIIbI, HOPMBI
KOTOPOTO IIPOTUBOPEYAT ITOJO0KEHUAM JAHHOTO JIOKAJIBHOIO aKTa,

— NPU3HAHKE CYJOM WM UHBIM YIIOJJHOMOYEHHBIM OPraHOM T'OCYJAapCTBEHHOU BIIACTH
JIOKAJIbHOTO aKTa Y4YpexXACHUS IPOTUBOPEYALUM JCHCTBYIOLIEMY 3aKOHOAATEIbCTBY.

9.3. JIokanbHBIN aKT, yTPATUBILHWN CUITY, HE ITOUIEKUAT UCIIOJIHEHHUIO.

10. 3aKII0YNTEIbHBIC MOJIOKEHUS

10.1. Hacrosimee  [lonoxkeHue  sBAS€TCA  JIOKAJbHBIM ~ HOPMAaTHUBHBIM  aKTOM,
npunumMaetcs Ha [legarornueckom CoBere U yTBepkaaeTcst (Jinb0 BBOIAUTCS B JCHCTBHE)
IIPUKA30M 3aBEAYIOLIETO YUPEKICHUEM.

10.2. Bce wu3MeHeHMs U JOIOJHEHHUS, BHOCHMBIE B Hacrtosmee IlomoxeHue,
oQOopMIISFOTCS B MUCBMEHHOW (POPME B COOTBETCTBUU ACHCTBYIOIIMM 3aKOHOATEIBCTBOM
Poccuiickon ®@enepanumu.

10.3. [TonokeHne NpUHUMAaETCA Ha HEONPEAEICHHBIA CPOK. MI3MEHEHUs U AOIOIHEHUS
Kk [lonoxxkeHnro mnpuHUMAKOTCA B HOpsAnKe, npexycmorpeHHoMm 1.10.1. HacTosmero
[TonoxeHusl.

10.4. ITocnie mnpunatus llonoxeHus (MM U3MEHEHHN W JONOJHEHUN OTIEIbHBIX
IOYHKTOB M pa3/JelioB) B HOBOM pENaKkUMM MpeablAyllas pedakiuus aBTOMAaTHYECKU
yTpauuBaeT CHUILY.
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